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Work Anywhere
One of the biggest advantages of Office 365 is the ability to work from anywhere
as long as you have an internet connection. Because it's entirely cloud-based, you
can access your email, files and Office programs (Word, PowerPoint, Excel) from
any location and any device
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Office 365 Login | Microsoft Office
Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote.
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Save documents, spreadsheets, and presentations online,
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Microsoft Teams

Download the Teams desktop app
and stay better connected.
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Teams

Assignments

Calendar

(7] Help Topics Training What's new About O

A\
¢ creat team

E Create a team

1. On the left, select Teams.
2. On the lower left, select Join or create a team.

3. Select the first card in the upper left: Create a team. (If you don't have it, contact your IT administrator.)

Was this helpful?  Yes No

Results for "creat team"
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3 Restrict students from creating class teams in Microsoft Teams
3 Create an assignment in Microsoft Teams

Show more
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Select a team typ.
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Class Professional Learning
Discussions, group projects, Community (PLC)

assignments Educator working group
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Staff

School administration and
development
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Other

Clubs, study groups, after school
activities

Cancel
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Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

Name
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Description (optional)
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Create a team using an existing team as a template
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Students Teachers

tSearch for students

Start typing a name to choose a group, distribution list, or person at your school.
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Create a channel for "joui S8 gwg);Sule” team

Channel name

Description (optional)
3 il cLasl] _
Privacy
a>\all

Standard - Accessible to everyone on the team S~ AR

Standard - Accessible to everyone on the team ~

Private - Accessible only to a specific group of people within the team -
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Create an assignment

Choose a class where you'd like to create an assignment.
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£33 Show device settings

[E Show meeting notes

T Enter full screen

i1 Keypad

© Start recording

Invite people to join you

o> End meeting
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Invite people to join you
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